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DUX DIARIES

WELCOME TO DUX DIARIES!
The latest, most dynamic diary on the market today!

Welcome to the world of Dux Diaries, where the preparation of your school/college diary for next
year is so much more professionally performed, using easy to manage web delivered Dux Diary
templates.

The Dux Diary templates are designed to make your task of preparing diary content so much more
organised.

With Dux you will be able to input your school specific information, as this becomes known, over
the preparation time for next years diary.

DUX OFFERS:

Artwork On-Line
You enter your data directly onto our templates provided on our website.
It's easy to use and saves valuable time. We’ve already done the hard work for you!
No more double handling, no more errors! You keep control.

Fast
Just 5 weeks turnaround from acceptance of final proof to delivery.
No more deadline dates and waiting months for your delivery.

Choice
Dux provides so many choices.
Choice of page styles, ‘drop in’ sheets, pvc pockets, colours, finishings.
You create your diary for your individual needs.

Superior Quality
When only the best will do, Dux provides the most professional solution.
Guaranteed to hold together through even the toughest conditions.

Friendly Service
Our team are ready, willing and able to assist you with every last detail.
We want your business and offer a professional and friendly service,
with a smile! ©

This sample Dux Diary has been prepared to show you a variety of the options available.
We invite you to have a look at these options now...
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DUX DIARIES

DIARY DIMENSIONS

Dux Diaries are available in 2 standard sizes.

The 2 diary sizes are:

- 205mm

A FSSMTWTTFSSMTWTTFSSMTWTTFSSMTWTTFSS
c [P 1 2 3 4 5 6 7 8 9 101112 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 week A
Monday 1< Day 1
Tuesday 2™ Day 2
Wednesday 3™ Day 3
248mm
Thursday 4 Day 4
Friday 5 Day 5
Saturday 6 Further Comments
Sunday 7*
Parent/Guardian Checked Diary: D School Notices/Newsletter: D
Parent’s/Guardian’s Signature Teacher’s Signature
v 6 © Dux Diaries Design 2006
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DUX DIARIES

DIARY DIMENSIONS cont.

B 175mm

A FSSMTWTFSSMTWTFSSMTWTFSSMTWTFSS
C DECEMBER 1 5> 3 4 5 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Week B
Monday 8* Day 6
Tuesday 9" Day 7
Wednesday 10 Day 8
248mm
Thursday 11" Day 9
Friday 12 Day 10
Saturday 13 Further Comments
Sunday 14 Parent/Guardian Checked Diary: D School Notices/Newsletter: D
Parent’s/Guardian’s Signature Teacher’s Signature
v 7 © Dux Diaries Design 2006
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DUX DIARIES

DUX DIARY COVER OPTIONS

No two schools are the same. Individuality is a vital ingredient promoting your school and
maintaining its identity.

Cover Styles

e Screen Printed Polypropylene Cover
Traditionally printed 1 colour onto coloured polypropylene. For the full range of colours
available see our website or colour chart on page 9. Our back cover is an example of this
style.

e Offset Printed Cover
If you are looking for that special touch ask us about having your covers offset printed. You
can choose from a vast array of ink colours and combinations.

To protect the printed sheet an 0.8mm clear polypropylene cover is placed on the front
of the diary.

Dux Diary Offset Printed Covers

Dux offers a unique design service to give your college diary that cutting edge vibrance. If you
need assistance with colours and design we would be more than happy to help.

© Dux Diaries Design 2010 7



DUX DIARIES

DUX DIARY COVER COLOUR SELECTIONS
Dux Diary Polypropylene Covers

Our Dux Diaries covers are made from 0.8mm polypropylene, a bright, tough and waterproof
material. Your diary cover will easily stand a full years wear and tear.

Dux has a full range of colours available. Our front cover is clear and our back cover sample is navy.

AQUA LIGHT GREY BOTTLE GREEN BURGUNDY

COBALT BLUE APPLE GREEN YELLOW WHITE

ORANGE NAVY BLACK

OXFORD

Binding Spiral Colour Selection

Spirals are made of plastic coated wire and come in a range of 10 colours including metallics.

YWWWY  VWWWW

BLUE RED CLEAR
GREEN NAVY
WHITE YELLOW

Please Note: These colours are to be used as a guide only.
Colours shown here may alter slightly from actual colours.
These colours are also available for viewing on our website www.duxdiaries.com

For an exact colour match please contact us and we will send you actual samples.
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DUX DIARIES

MASTER DIARY STYLES

We offer a choice of 3 different master page styles. All are available in the standard one colour
black ink. Another option is to print in one alternative colour for example, in your corporate
school colour, or for that executive look, print in two colours! All styles are available with all these
options.

Different coloured paper for different sections is yet another option available to you and a great
way to separate the sections.

Please Note: Our 5 master diary styles are all available for data input on-line. Acrobat 6 &
Microsoft Word Software is required for this application. If you need more information, please
contact us. We would be happy to assist you.

If you would prefer to use your own style of layout sheet, this is also acceptable for a small
additional one-off charge for initial set up. This process may also take a little longer with the
proofing.

Our 3 styles of layout sheets are overleaf...

DUX REQUIREMENTS

The software that will be used to construct your text pages will be Microsoft Word.

If your school has corporate fonts and you wish to use these fonts for your text pages, simply
supply the fonts used with the text pages, when you submit the final draft on our website. Please
note: when the correct fonts are not supplied, a default font is automatically selected by Microsoft
Word and text formatting and flow can be altered. If you have any questions about font usage
please do not hesitate to contact us for further explanation.

© Dux Diaries Design 2010 9



DUX DIARIES

PVC POCKETS & JACKETS

Stop newsletters and other important notices getting lost. Dux has a simple solution for you! Our
PVC products are a great way to make sure that all important forms and information gets safely
home. Our PVC products are listed below:

e Single Pocket
One pocket welded in to the full size of the diary.

e Double Pocket
This pocket will be to the full dimensions of your diary, with an extra weld to create 2 half
pockets on one sheet.

e CD Pocket
This pocket will be 130 mm x 125 mm. It is large enough to hold a CD.

e Card Wallet

This pocket is split in 2 much like the double pocket, except that the top pocket is only large
enough to hold a business card. This pocket will be 90 mm x 250 mm. The bottom pocket
is a great place to store other important notes.

175 or 205mim

v

¢ SOmim :

r

124mm 55mm

r
-~

124mm 193mm

000000000000000000000000000000|4
+

[CO0D00000000000000000000000000

130mm

1250mun

000000000000000000
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DIARY
STYLES
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FSSMTWTTFSSMTWTFSSMTWTFS S W T F S S
c DECEMEER 1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 27 28 29 30 31 STYLE1

JANUARY Parent/Teacher Contact

Monday 1

»

Tuesday 2™

Wednesday 3

Thursday 4"

Friday 5%

Saturday 6" Further Comments

Sunday 7" I:l I:l
Parent/Guardian Checked Diary: School Notices/Newsletter:

Parent’s/Guardian’s Signature Teacher’s Signature

12 © Dux Diaries Design 2010
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FSSMTWTTFSSMTWTFSSMTWTFS S W T F S S
C DECEMBER 1 2 3 4 5 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 27 28 29 30 31 STYLE1

JANUARY
Parent/Teacher Contact

Monday 1

»

Tuesday 2™

Wednesday 3™

Thursday 4"

Friday 5%

Saturday 6" Further Comments

Sunday 7" ' arv: ] ; []
Parent/Guardian Checked Diary: School Notices/Newsletter:

Parent’s/Guardian’s Signature Teacher’s Signature
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(tick when complete)

Assignments Checklist

Weekend Stud
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Advnya3id

Parent/Guardian Checked Diary: D Parent’s Signature:

School Notices/Newsletter: D Teacher’s Signature:
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2colour | ;35"

Weekend Study:

Assignments Checklist: (ick when compiete)
1:

0 s

O

2:

|:|4:

© Dux Diaries Design 2010
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Advnyg3d

Parent/Guardian Checked Diary: D Parent’s Signature:

School Notices/Newsletter: D Teacher’s Signature:

18 © Dux Diaries Design 2010



Weekend Study:

Assignments Checklist: (ick when compiete)

O s

2:

|:| 4:

O
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JANUARY ) STYLE 3 - 2 colour

\.

Monday 1°

Tuesday 2™

Wednesday 3

Thursday 4"

Friday 5%

Saturday 6"

Sunday 7"

FSSMTWTTFSSMTWTTFSSMTWTTFSSMTWTF S S
CDEGEMBER 1 2 3 45 6 7 89 3 24125 26 27 28 29 30 31

20 © Dux Diaries Design 2010
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FEBRUARY 3

1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

FSSSMTWTTFSSMTWTTFSSMTWTTFSSMTWTF S S
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( MARCH } STYLE 3 - Mono

Day Calendar Information Parent/Teacher Contact

Monday 1t

Tuesday 2™

Wednesday 3

Thursday 4*

Friday 5%

Saturday 6"

Sunday 7"

CDEcEMBEnFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSS
1 2 3 4 5 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
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Assignments Checklist: (tick when complete)
1: D 3:
2: D 4: D
Due
Homework e 7

Comments/Communication

Parent’s Signature: Teacher’s Signature:
FSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSFEBRUARYQ
1 2 3 4 5 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
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NATIONAL CALENDAR

2011 2012

2010

11
25

o

22

12
26

24

JANUARY JANUARY FEBRUARY MARCH JANUARY
MTWTFS|SMTWTFS SMTWTFS SMTWTFS| SMTWTF S
1 2 |30 31 1 1 2 3 4 5 1 2 3 4 5 1 2 3 4 5 6 7
4 5 6 7 8 9 2 3 4 5 6 7 8 6 7 8 9 10 11 12 6 7 8 9 10 11 12 8 9 10 11 12 13 14
11 12 13 14 15 16 | 9 10 11 12 13 14 15 13 14 15 16 17 18 19 13 14 15 16 17 18 19| 15 16 17 18 19 20 21
18 19 20 21 22 23 |16 17 18 19 20 21 22 20 21 22 23 24 25 26 20 21 22 23 24 25 26| 22 23 24 25 26 27 28
25 26 27 28 29 30 | 23 24 25 26 27 28 29 27 28 27 28 29 30 31 29 30 31
FEBRUARY APRIL MAY JUNE FEBRUARY
MTWTFS|SMTWTVFS SMTWTVFS SMTWTFS|SMTWTFS
1 2 3 4 5 6 1 2 1 2 3 4 5 6 7 1 2 3 4 1 2 3 4
8 9 10 11 12 13 3 4 5 6 7 8 9 8 9 10 11 12 13 14 5 6 7 8 9 10 11 5 6 7 8 9 10 11
15 16 17 18 19 20 |10 11 12 13 14 15 16 15 16 17 18 19 20 21 12 13 14 15 16 17 18 | 12 13 14 15 16 17 18
22 23 24 25 26 27 |17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25| 19 20 21 22 23 24 25
24 25 26 27 28 29 30 29 30 31 26 27 28 29 30 26 27 28 29
MARCH JuLy AUGUST SEPTEMBER MARCH
MTWTFS|SMTWTVFS SMTWTVFS SMTWTVFS|SMTWTFS
1 2 3 4 5 6 31 1 2 1 2 3 4 5 6 1 2 3 1 2 3
8 9 10 11 12 13 | 3 4 5 6 7 8 9 7 8 9 10111213 4 5 6 7 8 9 10| 4 5 6 7 8 9 10
15 16 17 18 19 20 |10 11 12 13 14 15 16 14 15 16 17 18 19 20 11 12 13 14 15 16 17 | 11 12 13 14 15 16 17
22 23 24 25 26 27 |17 18 19 20 21 22 23 21 22 23 24 25 26 27 18 19 20 21 22 23 24 | 18 19 20 21 22 23 24
29 30 31 24 25 26 27 28 29 30 28 29 30 31 25 26 27 28 29 30 25 26 27 28 29 30 31
APRIL OCTOBER NOVEMBER DECEMBER APRIL
M TWTF SMTWTVFS SMTWTFS MTWTVFS| SMTWTF S
1 2 30 31 1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7
5 6 7 8 9 2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14
12 13 14 15 16 9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 | 15 16 17 18 19 20 21
19 20 21 22 23 16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 | 22 23 24 25 26 27 28
26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31| 29 30
MAY . . MAY
MTWTF Public Holidays to be observed 2011 | s v r w TFs
1 1 4 5
3 4 5 6 7 6 7 8 9 10 11 12
i 4 42 13 4 NATIONAE BUBRLRER
34 25 26 27 98 New Ygar's Day. ot January 3 | 57 53 55 30 31
AustraliaDay ............ .. January 26
JUNE Good Friday .. ......ouit i April 22 JUNE
M TWTF Vigilof Easter. . .. ... April 23| s M T W T F §
. é g 130 141 EasterMonday . ............ . April 25 s 45 6 7 é g
14 15 16 17 18 ANZaC Day. . . oo it e April 25 | 15 11 12 13 14 15 16
21 22 23 24 25 Queen’s Birthday . .. ... June 13 | 17 18 19 20 21 22 23
28 29 30 Christmas Day . .........uuriiiiiiiiiiiiiinn December 26 | 24 25 26 27 28 29 30
JULY BOXINg Day . . . oot December 29 JULY
M T WTF AUSTRALIAN CAPITAL TERRITORY SMTWTF S
1 2 1 2 3 4 5 6 7
5 6 7 8 9 CanberraDay . ....... ...t March 14 | 8 9 10 11 12 13 14
12 13 14 15 16 15 16 17 18 19 20 21
16 20 21 25 23 LabourDay. ... ... October 3 23 23 24 25 26 97 98
26 27 28 29 30 NEW SOUTH WALES 29 30 31
AUGUST fagk H(E)Ilday ....................................... .OAu:[Jggst é AUGUST
MTWTF ADOUr Day . . v ctober SMTWTFS
2 3 4 5 6 VICTORIA 1 2 3 4
9 10 11 12 13 5 6 7 8 9 10 11
16 17 18 19 20 Labour Day . . . v vve ettt e March 14 | 12 13 14 15 16 17 18
%g %i‘ 25 26 21 Melbourne Cup Day (Metro Only) . ..................... November 1 %g 5(7) %é %5 %g %i 2
QUEENSLAND
SEPTEMBER Labour Day. . ..o e May 2 SEPTEMBER
mT ';V 2T g' Royal Brisbane Show Day (Metro Only) . . .« v vvvveeeenen.. August 17 3:% M TWTF f
6 7 8 9 10 2 3 4 5 6 7 8
13 14 15 16 17 SOUTH AUSTRALIA 9 10 11 12 13 14 15
20 21 22 23 24 Adelaide Cup / Volunteer’s Day (Metro Only). . .. ............. March 14 | 16 17 18 19 20 21 22
27 28 29 30 23 24 25 26 27 28 29
Labour Day. . ..ot e October 3
OCTOBER ProclamationDay . ............. ... ... December 27 OCTOBER
M TWTF WESTERN AUSTRALIA S MTWTF S
1 1 2 3 4 5 6
45 6 7 8 Labour Day. .. ..o March 7 | 7 5 § 10 11 12 13
11 12 13 14 15 i 14 15 16 17 18 19 20
18 16 50 51 59 Foundatlon_ DAY . June 6 5150 59 5k 5 a2 59
25 26 27 28 29 Queen’s Birthday ... ..... ... ... .. . October 3 | 28 29 30 3
NOVEMBER NORTHERN TERRITORY NOVEMBER
M TWT F May Day. . .. e May 2| s m T WTF §
1 2 3 4 5 ieni 1 2 3
g 96 10 % 15 Picnic Day. . .. ..o e August 1 a 52 63 7 3 96 10
15 16 17 18 1 11 12 13 14 15 16 17
22 23 24 25 26 TASMANIA 18 19 20 21 22 23 24
29 30 HFREEAA DAY . o v o i e e February 14 | 25 26 27 28 29 30
*
DECEMBER Ell.a;]un:estog CUP + et Fek;;uarry] ij DECEMBER
MTWTF ight HourDay .. ... .. e arc SMTWTF S
1 2 3 *Launceston Show Day. . ... oo i ittt October 6 | 30 31 1
6 7 8 9 10 2 3 4 5 6 7 8
13 14 15 16 17 "iHobart Show Day .. ... October 20 3 10 11 12 13 14 15
20 21 22 23 24 (*For regional observance only,) 16 17 18 19 20 21 22
27 28 29 30 31 23 24 25 26 27 28 29
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FORWARD PLANNER

JANUARY FEBRUARY
S 1
M 2
T 1 1 3
W 2 2 4 1
T 3 3 5 2
F 4 4 1 6 3
S @ 5 5 2 7 4
S W 6 6 3 8 5
[\ 3 7 7 4 9 6
T B 8 8 5 10 7
W B 9 9 6 11 8
I G 10 10 7 12 9
F K 11 11 8 13 10
SHN S 12 12 9 14 11
S E 13 13 10 15 12
M [ 14 14 11 16 13
T [N 15 15 12 17 14
A 12 16 16 13 18 15
I 13 17 17 14 19 16
F e 18 18 15 20 17
SHl 15 19 19 16 21 18
I 16 20 20 17 22 19
M g 21 21 18 23 20
T FH 22 22 19 24 21
/AN 19 23 23 20 25 22
T B 24 24 21 26 23
F it 25 25 22 27 24
S M 26 26 23 28 25
I 03 27 27 24 29 26
M [z 28 28 25 30 27
T S 29 26 31 28
W S 30 27 29
L 27 31 28 30
F [k 29
S [ps 30
S K4
[\ 31

© Dux Diaries Design 2010
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SEPTEMBER

FORWARD PLANNER

OCTOBER NOVEMBER DECEMBER

I

1 The Calendar Combo is sold as ‘ M

5 2 pre-printed, double sided pages. . T

3 Forward Planner backed with National . W

4 1 Calendar and Personal Goals Sheet. ‘ T

1 5 2 F
2 6 3 1 S
3 7 4 2 S
4 8 5 3 \Y
5 9 6 4 T
6 10 7 5 W
7 11 8 6 T
8 12 9 7 F
9 13 10 8 S
10 14 11 9 S
11 15 12 10 \Y
12 16 13 11 T
13 17 14 12 W
14 18 15 13 T
15 19 16 14 F
16 20 17 15 S
17 21 18 16 S
18 22 19 17 \Y
19 23 20 18 T
20 24 21 19 W
21 25 22 20 T
22 26 23 21 F
23 27 24 22 S
24 28 25 23 S
25 29 26 24 \Y
26 30 27 25 T
27 31 28 26 W
28 29 27 T
29 30 28 F
30 29 S
31 30 S
31 \Y

26
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PERSONAL GOALS

DATE

GOAL

TARGET DATE

GOAL ACHIEVED

© Dux Diaries Design 2010
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4 |[ENSURE
SAFETY

for yourself, c
injured person | |
and bystanders | S

LOOK FOR:

Danger
Response
Airway

Avoid pressure on person’s neck.

Breathing
Circulation

CHECK RESPONSE

To Touch and Talk

“Can you hear me?”
“Open your eyes”

W  “What's your name?”

“Squeeze my hand”

TILT HEAD

Tilt person’s head and support
jaw at point of chin.

) [CHECK CIRCULATION

Check the pulse in neck
(carotid) for adults.

Check the pulse inside elbow
(Brachial) for infants.

If pulse present, continue

(1 breath every 4 seconds -
Adult/Older Child)

(1 Breath Every 3 seconds -
Young Child/Baby)

until breathing restarts.

If no pulse present, commence
cardiopulmonary resuscitation.

EMERGENCY DETAILS

CLEAR AIRWAY

If no response, roll person on

side. Clear the mouth of loose
foreign material (leave firmly
fitting dentures in place).

Tilt the head backwards with
the face slightly downwards.
T

Place your widely open mouth
over person’s slightly open
mouth, sealing the nose with
your cheek.

Adult/Older Child:
Give 5 full breaths in 10 secs.

Young Child/Baby:
Blow gently until chest rises,
giving 5 breaths in 10 secs.

| CARDIOPULMONARY
| ¢ |[RESUSCITATION (CPR)

ADULT: Place the heel of your
hand on the lower half of the
breastbone. With the other hand
around your wrist, compress the
lower half of the breastbone.

ADULT: 1/3 depth of chest
(use heel of lower hand)
1/3 depth of chest
(use heel of
one hand only)
INFANT: 1/3 depth of chest

(use 2 fingers only)
ONE OPERATOR CPR:
Adult/Older Child:
15 compressions followed by
2 breaths. Repeat 4 times/min.
Young Child/Baby:
5 compressions followed by
1 breath, Repeat a minimum
12 times/min up to 20 times/min.

CHILD:

Look, listen and feel for
breathing. If breathing present,
leave person lying on side.

If not breathing, turn person
on back and kneel beside
person’s head.

RE-CHECK AIRWAY

If the chest does not rise, check
for airway obstruction, airtight
seal, or blow harder. If the
stomach rises, check airway.
Do not apply pressure to stomach.

: ' RECOVERY

Check for return of pulse and
breathing after 1 minute and
every 2 minutes thereafter.
When pulse and breathing
return, place person on side.

Keep person’s head tilted,

jaw supported and face slightly
downward. Keep person warm
and stay with them until person
taken to hospital.

The Emergency Combo is sold as
1 pre-printed, double sided page.

CPR Procedure backed with
Emergency Contact Details.

*Please note: The latest version of this chart will be used at time of production

© Dux Diaries Design 2010



EMERGENCY DETAILS

Full Name:

Address:

Next of Kin:

Home Telephone:

Mobile:

Medicare Number:

Blood Type:

Doctor:

Dentist:

Allergies:

Medication:

Existing Conditions:

EMERGENCY CONTACT NUMBERS

Ambulance, Fire and Police Services (from land line) | 000

Ambulance, Fire and Police Services (from mobile phones try ‘000’ first) | 112

Kids Help Line | 1800 55 1800

Lifeline | 13 11 14

Sexual Assault Help line | 1800 010 120

Poisons Information Centre | 13 11 26

© Dux Diaries Design 2010
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ABSENTEE SLIP I

(Please present this to the Student Services Office)
(Please print) Date:

ABSENTEE SLIP I

(Please present this to the Student Services Office)
(Please print) Date:

w sen iD i
ST e as absent The Absentee Slip is sold as
because of 1 pre-printed, single sided, perforated sheet,
6 slips to a page.
sold individually
Absent of Day/s | Absent of Day/s
Signed Signed
(Parent/Guardian Signature) (Parent/Guardian Signature)
Office: Office:
Head of House/Tutor: Head of House/Tutor:
ABSENTEE SLIP ABSENTEE SLIP
(Please present this to the Student Services Office) (Please present this to the Student Services Office)
(Please print) Date: (Please print) Date:
was absent was absent
(Student’s Name) (Student’s Name)
because of because of
Absent of Day/s | Absent of Day/s
Signed Signed
(Parent/Guardian Signature) (Parent/Guardian Signature)
Office: Office:
Head of House/Tutor: Head of House/Tutor:
ABSENTEE SLIP ABSENTEE SLIP
(Please present this to the Student Services Office) (Please present this to the Student Services Office)
(Please print) Date: (Please print) Date:
was absent was absent
(Student’s Name) (Student’s Name)
because of because of
Absent of Day/s | Absent of Day/s
Signed Signed
(Parent/Guardian Signature) (Parent/Guardian Signature)
Office: Office:

Head of House/Tutor:

© Dux Diaries Design 2010

Head of House/Tutor:
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LATE ARRIVAL / EARLY DEPARTURE I

(Please present this to the Student Services Office)

(Please print) Date:

was late / needs to leave
(Student’s Name)

early because of

LATE ARRIVAL / EARLY DEPARTURE I

(Please present this to the Student Services Office)

The Late Arrival / Early Departure is sold
as 1 pre-printed, single sided, perforated

sheet, 6 slips to a page.

sold individually

The time of arrival / departure
Signed

(Parent/Guardian Signature)

Signed in /out at the office at :
Office:

Head of House/Tutor:

am/pm

The time of arrival / departure
Signed

(Parent/Guardian Signature)

Signed in /out at the office at :
Office:
Head of House/Tutor:

am/pm

LATE ARRIVAL / EARLY DEPARTURE I

(Please present this to the Student Services Office)

(Please print) Date:

was late / needs to leave

(Student’s Name)

early because of

LATE ARRIVAL / EARLY DEPARTURE I

(Please present this to the Student Services Office)

(Please print) Date:

was late / needs to leave

(Student’s Name)

early because of

The time of arrival / departure
Signed

(Parent/Guardian Signature)

Signed in /out at the office at :
Office:
Head of House/Tutor:

am/pm

The time of arrival / departure
Signed

(Parent/Guardian Signature)

Signed in /out at the office at :
Office:
Head of House/Tutor:

am/pm

LATE ARRIVAL / EARLY DEPARTURE I

(Please present this to the Student Services Office)

(Please print) Date:

was late / needs to leave

(Student’s Name)
early because of

LATE ARRIVAL / EARLY DEPARTURE I

(Please present this to the Student Services Office)

(Please print) Date:

was late / needs to leave

(Student’s Name)

early because of

The time of arrival / departure
Signed

(Parent/Guardian Signature)
Signed in /out at the office at :
Office:

Head of House/Tutor:

am/pm

© Dux Diaries Design 2010

The time of arrival / departure
Signed

(Parent/Guardian Signature)
Signed in /out at the office at :
Office:

Head of House/Tutor:

am/pm

33
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PERSONAL GROOMING I

‘s uniform

(Student’s Name)
is in need of attention. The reason for this is:
[0 Hat is lost / needs repair
[ Shirt / Trousers / Skirt
[ Forgotten Item:
[ Other:

This needs to be rectified by:

PERSONAL GROOMING I

‘s uniform

The Personal Grooming Slip is sold as
1 pre-printed, single sided, perforated sheet,
6 slips to a page.

sold individually

IS needs to be rectified by:

(Teacher/Tutor/Head of House)

This was rectified by the student on:

(Parent/Guardian Signature)

(Teacher/Tutor/Head of House)

This was rectified by the student on:

(Parent/Guardian Signature)

(day/date on which the problem was rectified)

and checked by:

(day/date on which the problem was rectified)

and checked by:

(Staff member who checked)

(Staff member who checked)

PERSONAL GROOMING I

‘s uniform

(Student’s Name)
is in need of attention. The reason for this is:
[0 Hat is lost / needs repair
[ Shirt / Trousers / Skirt
[ Forgotten Item:
[ Other:

PERSONAL GROOMING I

‘s uniform

(Student’s Name)
is in need of attention. The reason for this is:
O Hat is lost / needs repair
01 Shirt / Trousers / Skirt
O Forgotten Item:
[ Other:

This needs to be rectified by:

This needs to be rectified by:

(Teacher/Tutor/Head of House)

This was rectified by the student on:

(Parent/Guardian Signature)

(Teacher/Tutor/Head of House)

This was rectified by the student on:

(Parent/Guardian Signature)

(day/date on which the problem was rectified)

and checked by:

(day/date on which the problem was rectified)

and checked by:

(Staff member who checked)

(Staff member who checked)

PERSONAL GROOMING I

‘s uniform

(Student’s Name)
is in need of attention. The reason for this is:
[0 Hat is lost / needs repair
[ Shirt / Trousers / Skirt
[ Forgotten Item:
[ Other:

PERSONAL GROOMING I

‘s uniform

(Student’s Name)
is in need of attention. The reason for this is:
[ Hat is lost / needs repair
[ Shirt / Trousers / Skirt
[ Forgotten Item:
[ Other:

This needs to be rectified by:

This needs to be rectified by:

(Teacher/Tutor/Head of House)

This was rectified by the student on:

(Parent/Guardian Signature)

(Teacher/Tutor/Head of House)

This was rectified by the student on:

(Parent/Guardian Signature)

(day/date on which the problem was rectified)

and checked by:

(day/date on which the problem was rectified)

and checked by:

(Staff member who checked)

© Dux Diaries Design 2010

(Staff member who checked)
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STUDENT MOVEMENT SLIP I

(Please present this to the Student Services Office)
Date: Period /Time:

Permission is given for this student to go to the:

STUDENT MOVEMENT SLIP I

The Student Movement Slip is sold as
1 pre-printed, single sided, perforated sheet,

8 slips to a page.

sold individually

Staff Member:

Staff Member:

STUDENT MOVEMENT SLIP I

(Please present this to the Student Services Office)
Date: Period /Time:

Permission is given for this student to go to the:

STUDENT MOVEMENT SLIP I

(Please present this to the Student Services Office)
Date: Period /Time:

Permission is given for this student to go to the:

Staff Member:

Staff Member:

STUDENT MOVEMENT SLIP I

(Please present this to the Student Services Office)
Date:

Permission is given for this student to go to the:

Period /Time:

STUDENT MOVEMENT SLIP I

(Please present this to the Student Services Office)
Date: Period /Time:

Permission is given for this student to go to the:

Staff Member:

Staff Member:

STUDENT MOVEMENT SLIP I

(Please present this to the Student Services Office)

Date: Period /Time:
Permission is given for this student to go to the:

STUDENT MOVEMENT SLIP I

(Please present this to the Student Services Office)

Date: Period /Time:
Permission is given for this student to go to the:

Staff Member:

© Dux Diaries Design 2010

Staff Member:
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COMMENDATION NOTES

COMMENDATION NOTES

(Student)

Has been commended by

(Teacher)

For the following:

[ ] Academic Work [JcConduct [ Leadership

The Commendaion Notes is sold as

L] 1 pre-printed, double sided sheet,

Comments: 4 slips to a page. Not perforated.
Signature: Date:

COMMENDATION NOTES (Student)
Has been commended by (Teacher)
For the following:

] Academic Work [JConduct [ Leadership [ Initiative -~ [] Other

Comments:

Signature: Date:

COMMENDATION NOTES (Student)
Has been commended by (Teacher)
For the following:

[ ] Academic Work [ JcConduct [ Leadership []Initiative [ ]Other

Comments:

Signature: Date:

COMMENDATION NOTES (Student)
Has been commended by (Teacher)
For the following:

[ ] Academic Work []cConduct [ Leadership [ initiative L] Other

Comments:

Signature: Date:
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COMMENDATION NOTES

COMMENDATION NOTES (Student)
Has been commended by (Teacher)
For the following:

[ ] Academic Work [ Conduct [ Leadership [ Initiative [ Other

Comments:

Signature: Date:

COMMENDATION NOTES (Student)
Has been commended by (Teacher)
For the following:

[ ] Academic Work [ Conduct [ Leadership [ Initiative ] Other

Comments:

Signature: Date:

COMMENDATION NOTES (Student)
Has been commended by (Teacher)
For the following:

[ ] Academic Work []Conduct [ Leadership [ Initiative []Other

Comments:

Signature: Date:

COMMENDATION NOTES (Student)
Has been commended by (Teacher)
For the following:

[ ] Academic Work [ cConduct [] Leadership [ initiative [ Other

Comments:

Signature: Date:

© Dux Diaries Design 2010
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NOTES

The Notes Page is sold as

1 pre-printed, double sided sheet.

40
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NOTES
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ADDRESS/EMAIL/TELEPHONE

Name: Address: Tel:
Email:
Name: Address: Tel:
The Address/Email /Telephone sheet
Name: Address: is sold as 1 pre-printed, double sided sheet.
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
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ADDRESS/EMAIL/TELEPHONE

Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
Name: Address: Tel:
Email:
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DUX DIARIES

TESTIMONIALS

€ 7 1] A
e The A eoptilveer

All Saints College L .
Locked Bag 9
Bathurst NSW 2795

March 14, 2006 Australia

Mr Mitchell Simpson

Dux Diaries

Tennyson Group Aust Pty Ltd
PO Box 2023

CRESTMEAD QLD 4132

Dear Mitchell

I am writing to thank you formally for the diaries you supplied this year. We were
extremely pleased with the quality of the diaries and the service we received from
you.

In particular we found setting up the templates you provided worked well for us as it
gave us complete control of the diaries’ content and look. Your inserts were also very
well received and will be most useful for our parents.

Your quick response to our queries made the whole process easy, particularly as this
was our first time using your system. I especially appreciated receiving the diaries on
time for the start of school despite some delays from our end in the final proofing.

I am more than happy for you to use this letter as a testimonial. I am happy to
recommend your company to other schools.

Yours sincerely

Y s

Michele Thornton
Overseas Registrar/PA to the Head of College

Phone: +61 2 6332 7310 Fax: +61 26332 7322 Email: m.thormnon@sainis.nsw.edu.au  Website: www.saints.nsw.edu.au
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DUX DIARIES

TESTIMONIALS

CANNON HILL ANGLICAN COLLEGE

g\‘ www.chac.gld.edv.ou

Dux Diaries
17 - 03 - 2006

| had only recently joined the College when given the task of investigating our current
student's diary and looking at different options and quotes.

| sourced several companies to compare quotes, process and product.

What impressed me about Dux Diaries was firstly, their willingness to come out and
sit with me and discuss the College’'s needs and broaden my knowledge about
available options. They were generous with sample copies and product swatches for
colour and material comparison.

| liked the flexibility of their on line templates and the control of being able to input the
data for myself and being able to see exactly how the information would look on the
page. | was also able to feed the data into the templates as it was finalised —
minimising double handling - and if dates changed in the process of last minute
“tweaking” of the school's calendar for the following year, it could be changed
instantly.

| loved having a complete sample of the entire diary — what it would look like as a
finished product - before it went to print. This was very reassuring for everyone
involved in the process. And it arrived well within our deadline.

Dux Diaries also gave us a very competitive quote and their service was exemplary.
They understand the nature of schools and didn’t place unnecessary pressure on us
to have information ridiculously early, but also ensured we understood their very
realistic deadlines in order to guarantee the job could be done on time. It was good
teamwork!

Having recommended a new supplier of dairies to my superiors, my judgement was
on the line. Dux Diaries came through for me!

g/L—(_/{ H_—,-:i.j K,} NN

Wendy Johnston
Executive Assistant - Communications

0 733 249 ABN 46010 733 4% Cnr Junction & Krupp Roads Cannon Hill Qid 4170

D u Cannon Hill Anglicon College Ply Lid  ACN D
'Je

Simy | Postal Address: PO Box 3366 Tingalpo DC Qld 4173 Telephone: 07 3894 0444 Facsimile: 07 3894 0448  E-mail: college@chac gld.edu.ou

QIP CRICOS PROVIDER NO. D046F
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DUX DIARIES

TESTIMONIALS

CANTERBURY
COLLEGE

ACNO10 575 747
ABN 46 010 575 747

To whom it may concern,

I would like to share with you the wonderful customer service
Canterbury College has experienced in our relationship with Dux
Diaries in relation to the production of our student diary.

In the past Canterbury has dealt with other companies that
requested diary information be finalised in the July/August of the
year prior to their distribution. This was not a suitable arrangement
as changes would often occur after this period and were not able to

« ) be produced in the diary. In addition, we previously had very little
Q\jg_::: — ) control over the layout and presentation of the overall document.

Since utilising the service of Dux Diaries, the process has become
easier, more client focussed and outcome driven within a shorter
time frame. We can now make changes up to five days prior to
printing, key in our own data into the template, directly edit the
document on line at our own leisure, select from a range of
different templates, have a diaries delivered on time with accurate
and current information. In essence, the process has been made
casier.

I would highly recommend Dux Diaries to other schools and look
forward to having a long and fruitful relationship with them.

Regards,

Old Logan Village Rd
Waterford

PO Box 616
Beenleigh Q 4207

Ph:  (07) 3299 0888
Fax: (07) 3805 2132

Email:
schooli@canterbury.qld.edu.au
Website:
w:\!acht:nlclhury.qId.cdu.au DAVID STONIER . .

= Director of College Activities & Marketing
Canterbury College
PO Box 616
Beenleigh
Qld 4207

Anglican
Church of Australia

Member - Anglican Schools
Commission - Diocese of
Brisbanc
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DUX DIARIES

Thank you for taking this time
to look at our Dux Diary!

<€ dux

We trust you have found this sample of value.

If you would like to receive a formal quotation from us,
we have enclosed separately a request for quote sheet.
Simply fill out and fax back to us.

We welcome your visit to our website www.duxdiaries.com

We look forward to the opportunity of working with you in the future.

TENNYSON &8s

GR®UP

Dux Diaries is a product of Tennyson Group Aust Pty Ltd, Brisbane
a family-owned business for over 5o years.
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